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PERSON SPECIFICATION - Post-16 Tutor
	FACTOR
	ESSENTIAL
	DESIRABLE
	MEANS OF ASSESSMENT

	1 SKILLS, KNOWLEDGE AND  APTITUDE
	· Effective oral and written communication skills

· Effective organisation and management skills

· Knowledge of Higher Education system: opportunities/applications
· Understanding of the issues that create barriers to Higher Education entry

· Knowledge of the wide range of agencies working in the areas of student support

· Ability to maintain paper and electronic information systems
	· Knowledge / understanding of 16+ curriculum including accreditation available to students
· Awareness of the UCAS  system
	Application form
Interview and directed tasks

References

	2 QUALIFICATIONS AND TRAINING
	· Degree or equivalent
	· Professional qualification relating to support for the learning of young people e.g. teaching, guidance, social work

	Application form
Interview and tasks

References

Sight of original certificates



	3 EXPERIENCE
	· Experience of effective working with young people in need of support

	· Experience of working in a school or HE environment
	Application form
Interview

References

	4 DISPOSITION
	· Ability to advise and monitor development and set challenging targets
· Able to form effective professional relationships with a wide range of contacts

· Empathy with young people facing barriers to Higher Education

· Able to plan own workload and meet deadlines

· Able to work under own initiative

· Ability to form and  maintain appropriate relationships and personal boundaries with students
	
	Interview

	5 SPECIAL REQUIREMENTS
	· Satisfactory Enhanced disclosure with the Disclosure and Barring Service
· Occupational Health Clearance
	
	Application form
DBS Clearance
References
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