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PERSON SPECIFICATION

POST:     Student Wellbeing Coordinator     

	FACTOR
	ESSENTIAL
	DESIRABLE
	ASSESSMENT



	SKILLS, KNOWLEDGE  AND APTITUDES
	· Effective oral and written communication skills.

· Effective organisation and management skills.

· Sympathetic understanding of the broad needs of students aged 9-16

· Ability to maintain paper or electronic information systems.
· Up to date with relevant (medical) policies and procedures.
· Ability to converse at ease with pupils and provide advice in fluent and accurate spoken English

	· Knowledge of the requirement of the National Curriculum.
· Knowledge of the wide range of agencies working in the areas of learner support.


	Application form.

Interview.

References.

	QUALIFICATIONS AND    TRAINING
	· Good general education, usually to NVCQ2, 5*-C or equivalent.
· First aid training appropriate to the role.
	· Professional qualification relating to support for the learning of young people, e.g. teaching, guidance, social work, counselling
· Higher level teaching assistant status (HLTA)

	Application form.

Interview.

References.

Qualification certificates.



	EXPERIENCE 
EXPERIENCE (cont.)
	· Demonstrable experience of effective working with young people.
· Oversight and management of all aspects of administering the medical needs of students.
· Managing the operation and delivery of medical support services.
· Keeping of accurate medical records.
· Development of policies and procedures relevant to student wellbeing services.


	· Experience of working in a school environment.
· Experience of providing learning and wellbeing support to students.

	Application form.

Interview.

References. 
Application form.

Interview.

References.

	DISPOSITION
	· Ability to advise and monitor development and performance.

· Able to form effective professional relationships with a wide range of contacts.

· Empathy with young people facing barriers to their learning.

· Able to plan own workload and meet deadlines.

· Able to work under own initiative.
· Ability to form and maintain appropriate relationships and personal boundaries with students.

	
	Interview.
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	· Satisfactory Enhanced Disclosure with the Disclosure and Barring Service
· Acceptable occupational health assessment and clearance


	· Ability to drive (full driving licence).
	Interview.

References.

Medical history form.
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